
MATCO FOODS LIMITED 
MATCO FOODS LIMITED NOTICE OF ANNUAL GENERAL MEETING 

Notice is hereby given to the Members that the A nnual General Meeting ("AGM" ) of Mateo Foods Limited ("the Company") w ill be held on 
Saturday, October 28, 2023, at II :30 a.m. at the Institute of Cost and Management Accountants of Pakistan, Seminar Room, ICMA Pakistan 
Building ST- 18/C, ICMAP Avenue, Block 6, Gulshan-e-lqbal, Karachi 75300, and through Video Conference to transact the following business: 

A . Ordina rv Business: 

I. To read and confi rm the minutes of the previous annual general meeting held on Octobcr24, 2022. 
2. To receive, consider, and adopt the Audited Annual Financial Statements of the Company together with the Directors' and Auditors' reports 

thereon for the year ended .June 30, 2021, along with the Audited Consolidated Financial S tatemenls nf the Company and AudiLor's report 
thereon for the year ended June 30, 2023. 

3. To declare and approve the final cash div idend at 5% i.e., Re. 0.50 per ordinary share of Rs. 10/- each for the year ended June 30, 2023, as 
recommended by the Board of Directors. This is in addition to the combined Interim Dividend of I 0% i.e., Re. 1.00 per share, already paid. The 
total dividend for 2022-23 will thus amount to 15% i.e., Ks. 1.50 per share. The dividend will be payable to the Members whose names appear in 
the Register of the Members as on October 20, 2023. 

4 . To appoint Auditors of the Company for the year ending June 30, 2023, at a mutually agreed rate ofremuneration. The Board of Directors on the 
recommendation of the Audit Committee has proposed the appointment of Mi s Grant Thornton Anjum Rehman Chartered Accountants. The 
rdiringAuditors, heing eligihle, have<1ffered themselves ftH" re-appointment. 

B. Special Business: 
5. Toconsiderand if deemed fit , pass lhe following Special Resolutions, wilh orwiLhoul modification(s): 

"Resolved by way of special resolution that the Company be and is hereby authorized to circulate its Annual Audited Financial Statements, to 
the members of the Company through QR enabled code and weblink, instead ofCD/ DVD/ USB, in accordance with S.R.O. 389(1)/2023 dated 
March 2 1, 2023, issued by SECP." 
"Further Resolved that the Chief Executive, Uirectors, or Company Secretary of the Company be and are hereby singly authorized to do all acts, 
deeds, and things, take or cause to be taken all necessary actions to comply with all legal formal ities and requ irements and file necessary 
documents, as may be necessary or incidental for the purpose of implementing this resolution." 

C. Any Other Business: 
6. To transact any other business w ith the permissio n of the Chairman. 

Karachi 
Oct ober 07, 2023 
N OTES: 
1. C losure of Share Transfer Book 

By order of the Board 
Muhammad l\oman Ansari 

Company Secretary 

The share transfer books of the Company will remain closed and no transferofshares will be accepted for registration from October 2 1, 2023, to 
Octuber 28, 2023, (both days inclusive). Transkrs received in order al the Company's Registrar Office at CDC Share Regis trar Services 
Limited, CDC House, 99-B, Block B, S.M.C.H.S. Main Shahra-e-Faisal, Karachi - 74400, by the close of business on October 20, 2023, will be 
treated in time to forthe purpose of determining above entitlement to the transferees for payment of fina l dividend and to attend and vote atthe 
AGM. 

2. Participation in the AG M via Physical Presence or Through Video-Conferencing 

(a) In line w ith the direction issued to listed companies by the Securities & Exchange Commission of Pakistan, vide its Circular No. 4 of202 I 
dated February 15, 2021 , and subsequent Circular No.6 of 202 1 dated ~arch 03, 2021, the Company intends to convene this AGM 
physically and virtually via video conference facility while ensuring compliance with the quorum requirements and request to the Members 
to consolidate their attendance and voting at the AG M through proxies. 

(i) Members interested in attending theAGM through the Zoom application will be requested to get themselves registered w ith the Company at 
least48 hours before the time oftheAGM atcorporate@ matcofoods.com by provid ing the following deta ils: 

CDC Partici a nt ID I Folio No. Com an Name of Shareholder CN IC No. I NT I\ No. Cell No. E ma il address 
Mateo Foods Limited 

(i i) Members will be registered, after necessary verificat ion as per the above requirement and will be provided a video link by the Company via 
ema il en<:tbling them lo atlen<l the rnet::Lingon the g iven dale and time. 

(iii) Only those Members will be accepted at the AGM via video-conforencing whose names match the details shared with the Company for 
registration (as mentioned in point 'i' above). 

(iv) The login facility will be opened thirty (30) minutes before the meeting time ti ll the end oftheAGM. 
(v) Shareholders may send their comments and suggestions relating to the agenda items of the AGM at least two (2) working days before the 

AGM, at the given email address corporate@rnatcofoods.com. Shareholders are requested to mention their full name, CNIC #, and 
F olio/CDCAccount # for this purpose. 

(b) Shareholders are encouraged to participate in the AGM to consolidate their attendance and participation through proxies. 
(i) A mernher entitled lo attend the meeting may appoint any o ther memher as his/her proxy lo attenJ the meeting phy~ically ur through video­

link. A proxy form is annexed to the Annual Report. 
(ii) The instrument appointing a proxy and the power ofattomey or other authority under which it is signed or a notarially attested copy of power 

ofattomey must be deposited with the Company at least48 hours before the time ofthe AGM. 
(iii) For appointing proxies, the shareholders will further have to follow the under-mentioned guidelines as laid down by the Securities and 

Exchange Commission of Pakistan: 

I . In case of individuals having physical shareho lding or the account holder or sub-account holder and/or the person whose securities are in a 
group account and whose registration details are uploaded as per the C DC Regulations, shall submitthe proxy form accordingly. 

2. The proxy fom1 shall be witnessed by two persons whose names, addresses, and CNIC numbers shall be mentioned on the fom1. 
3. Notarized copies of CNI C or the passport oft he beneficial owners and the proxy shall be furnished with the proxy form. 
4 . In the case ofa corporate e nti ty, the Board of Directors' resolutionipowerof attorney with specimen signature shall be submitted (un less it has 

been provided earlier) along with a proxy form to the Company. 
3 ) Submission of Mandatory Infor mation fCl\IC, NTN. !BAN, Email.And Zakat Decla ration) 

As per the diredives or the Securi ties and F.xchange Cnrnm is~inn orPakisl.<:m (SECP), Memhers are requested to immediately prnvide their 
mandatory information such as CNIC number, updated mailing address, email , contactmobi le/te lephone number, and International Banking 
Account Number (IBAN) together with a copy of their CNIC to update our records and to avoid any non-compliance of the law. Otherwise, all 
d ividends w ill be witW1eld in terms of the directives of the SEC P. 
Members are requested to advise any update in their mailing addresses and submit a dec laration (CZ-50) as per Zakat & Ushr Ordinance 1980 
for Zakat exemption. 
Members having physical shares submit the abovementioned details to Mi s CDC Share Registrar Services Limited and for shares in CDS 
submit the details to CDC Investors Account Servicesorto respective Participant. 

4) C onversion of P hysical Sh ares info Rook F.ntn · For m 
As per Section 72 of the Companies Act, 20 17, every existing listed company isrcquircd to replace its physical shares with book-entry form 
within a period not exceeding four ( 4) years from the date of commencement of the Companies Ac t, 20 I 7. 
The Securities and Exchange Commission of Pakistan through itscirc ular # CSD/ED/Misc./20 16-639-640 dated March 26, 202 1, has advised 
the listed co mpanies to pursue their such members who still hold shares in physical form to convert the ir shares into book-entry form. 
The Members of the Company having physical folios/share certificates are requested to convert their shares from physical form into book-entry 
fotm as soon as possible. The Members may contact their Broker, CDC Pa1t ic ipant, or CDC Investor Account Service Provider for assistance in 
opening a CDS Account and subsequent conversion of the physical shares into book-entry form. It would facilitate the Members in many ways 
including secure and convenient custody of shares, conveniently tradeable and transferable, no risk ofloss, damage ortheft, and seamless credit 
of bonus or right shares. For further information and assistance, the YI embers may contact our Share Registrar, M/s CDC Share Registrar 
Services Limited . 

5) IJncla imed Oividend/Sh ares 
An updated list of unc laimed dividends/shares of the Company is ava ilable o n the Company's website www.matcofoods.com. These arc 
unclaimed dividends/shares that have remained unclaimed or unpaid for a period of three (3) years from the date these have become due and 
payable. 
Shareholders, who for any reason, could not claim their dividend and/or bonus shares are advised to contact our Shares Registrar Mis CDC 
Share Registrar Services Limited to collect/enquire about theirunclaimed dividends and/or bonus shares ifany. 

6) Electronic divid end mandat e 
In accordance with the provisions of Section 242 of the Companies Act, 201 7, and Kegulation 4 of the Companies (Uistribution of Uividends) 
Regulations 201 7, a listed company is required to pay cash dividends to the Members ONLY through electronic mode d irectly into the bank 
account designated by the entitled Member. In compliance with the a bove law, in order to receive dividends directly in your bank account, you 
are requested to provide (if not already provided) the information mentioned in the Form placed on the Company's website 
www.maLcofoods.com Lo the brokers/CDC for ' hares held in the e lectronic form or to the Company's Shares Registrar, for shares held in 
physical form. In case ofnon-receiptof information, the Company will be constrained to w ithhold payment of dividends to Members. 

7) Income tax on dividend pavments 
Dividend income on shares is liable to deductio n of withholding tax under Section 150 of the Income Tax Ordinance, 200 I. Withholding of tax 
on dividends based on the 'Active' and 'Non-Active' status of Me mbers shall be@ 15% and 30% respectively. 'Active' means a person whose 
name appears on the Active Taxpayers List available at thee-portal of FBR ( http://www.fbr.gov.pk/) and 'Non-Active' means a person whose 
name does not appear on the Active Taxpayers List. 
Further, according to clarification received from the Federal Board of Revenue (FBR), withholding tax will be determined separately on th e 
Aclive1Non~Aclive sLalus o r the Principal Mernher as well as Join l-Holder(~) hased on Lheir shareholding proportions, in case urjoint accounts. 
All Members who hold shares w ith joint Members are requested to provide shareholding proportions of Principal Memberand Joint Member(s) 
in respect of shares held by them to our sha re registrar, Mis C DC Share Registrar Services Limited before the close of business on October 20, 
2023, as per the following format: 

Na me of P rinci1rnl 
Member/J oint H olders 

Sh areh oldin g 
Proportions (%) 

8) Transmission of Annua l Audited Accounts Through F.mail 

CNIC No. 
(Copy to be attached) 

F olio/CO 
Account No. 

Total 
Sh ares 

S ignatu re 

T he Securities and Exchange Commission of Pakistan through its notification SR0787(1)/2014 dated September 8 , 2014, has 
permitted/allowed companies to circulate Annual Financia l Statements along with the Notice of Annua l General Meeting to its members 
through ema il. Accordingly, members are requested to send written requests to the company's registered office mentioned above a long with 
your valid email address to provide you w ith the financial statements at your valid email address. In case you don't wish to avai l this fac ility, the 
financ ial statements will be sent to you at your registe red address as pernormal practice. 

9) E lectronic Voting 
The mem bers are hereby notified that pursuant to Section 143- 145 of the Companies Act 2017 and Companies (Postal Ballot) Kegu lations. 
20 18 amended thro ugh Notification dated December 5, 2022, issued by the SECP, wherein, the SECP has directed all the listed companies to 
provide the right to vote through the electronic voting facility and voting by post to the members on a ll businesses classified as special business. 
Accordingly, members of the Company will be allowed to exercise their right to vote through the electronic voting facility or voting by post for 
the ~pecial business in the AGM to be held un Salunlay, Octobe r 28, 2023, al 11 .30 a.m. in accnnla rn.:e with the re4uirements and suhj ect to Lhe 
conditions contained in the aforesaid Regulations. 
For the convenie nce o f the Members, the ballot paper is annexed to this notice and the same is a lso available on the Company's website at 
www.matcofoods.com. for download. 
Procedu re for E-Voting: 

(a) Details of thee-voting facility will be shared through an e-mail w ith those members of the Company who have their val id Cl'\IC numbers, 
cell numbers, and e-mail addresses available in the register of members ofthe Company by the close ofbusiness on October 20, 2023. 

(b) The web address and login details will be communicated to members via emai l. The security codes will be communicated to members 
through SMS from the web portal M/sCDC Share Registrar Services Limited (thee-voting service provider). 

(c) The identity of the Members intending to cast a vote through e-voting shall be authenticated through electronic s ignature or authentication 
for login. 

(d) E-voting lines will start on October 23, 2023, at 9 :00 a.m. and shall close on October 25, 2023, at 5:00 p.m. YI embers can cast their votes at 
any time during this period. Once the vote on are solution is cast by a Member, he/she shall not be allowed to change it subsequently. 

Procedure for Voting th rough Posta l Ballot : 

(a) The members shall ensure that duly fi lled and signed ballot paper along witl1 a copy of the CNIC should reach the Chairman of the meeting 
through post on the Company's registered address or through email at corporate(a)matcofoods.com by October 27, 2023, o ne day before the 
Annual General Meeting. The signature on the ballot paper shall match the signature on CNIC. 

STATEMENT OF MATERIAL FAC TS UNDER SECTION 134(3) OF T H E COMPAN IES ACT. 2017 RELATING 
TO Till: SPECIAL BUSINESS 

This statement sets o ut the material facts concerning the special business, given in Agenda No. 5 of the Notice, intended to be rransacted at theAGM. 
Agenda No. 5 of the Notice 
In view of the technological advancements, the SECP has allowed listed companies, through its SRO No. 389(1)/2023 dated March 21, 2023, to 
ci rc ula te the A nn u<:1l Audi Led F imm cia l SLa le rnen ts, Lu Lhe Mernhers n f lhe Co rn p<:1ny through Q R-enahledcnde and Weh link , which is Lo he included 
in the Notice of shareholders meeting. The Company shall circulate Annual Audited Financial Statements, through email, in case it has been 
provided by the members to the Company, and shall also send hard copies of Annual A udited Financial Statements, to the shareholders, free of 
cost, upon receipt of a duly co mpleted Request Form, as availab le on the Company's website www.matcofoods.com. 
None orthe Directors of the Company have a direct or indirect interest in the Special business, except in their capacity asme mbers and directors ofthe 
Company . 

• POSTAL BALLOT PAPER 
MATCO FOODS UMnEO 

Ballo t paper for voting through post for the Specia l Business at the scheduled Annua l General Meeting to be on Saturd ay, October 28, 2023, at 
11 :30 a .m. at Institute of Cost and :\lanagementAccountants of Pakistan, Seminar Room, !CMA Pakistan Building ST- 18/C, !CMAP Avenue, Block 
6, Gulshan-e-lqba l, Karachi 75300. Website : www.matcofoods.com. 

Folio/CDS Account Number 
Name of Shareholder/P rox Holder 
Re · stered A ddress 
Number of Shares Held 
CN IC/Pass mt No. (in case of forei ner) (co to be a ttached) 
Additional information and enclosures (in case of representative of body corporate, 
co oration, and Federal Government) 
Name of Authorized Si nato ' 
CNIC/ Passport No. (in case of foreigner) of Authorized Signatory (cop~to_b_e_a_tt_a_ch_e_d~-~-------------------1 

Agend a Item # 5 
"Resolved hy way of specia l reso lutio n tha t the Mateo Food~ Limi ted he and is herehy authorized tn c ircula te i t~ A nnua l Audited Financia l 
Statements, to the members of the Company through QR enabled code and wcblink, instead of CDiDVD/USB. in accordance with S.R.O. 
389(1)/20023 dated March 21, 2023, issued by S EC P." 
"Further Resolved that the Chief Executive, Directors, or Company Secretary of the Company be and are hereby singly authorized to do all acts, 
deeds, and things, take or cause to be taken all necessary actions to comply w ith a ll legal formalit ies and requirements and ti le necessary documents, 
as may be necessary or incidenta l forthe purpose of implementing this resolution." 

Instructions For Poll 
I. Please indicate your vote by ticking (./) the relevant box. 
2 . Jn case, ifboLh Lhe hoxes are marked as .,/ , tJur oll shal l he Lreated as "Re ·ected" _ 
I/we hereby exercise my/our vote in respect of the above resolution through ballot by conveying my/our assent or dissent to the resolution by placing 
a tick (./) mark in the appropriate box below: 

Resolution I/We assent to the Resolution (FOR) I/We dissent to the R esolut ion (AGAINST) 
Agenda Item # 5 

NOTES: 
Dully filled ballot paper should be sent to the C hairman, B- 1/A, S.l.T.E. Phase I, Super Highway Industrial Area, Karachi 75340, or email at 
corporate(a)matcofoods.com. 
A copy of CN IC I Passport (in case of a foreigner) shou Id be enclosed with the postal ballo t fonn . 
Ballot paper should reach the Chaim1an within business hours by or before October 27, 2023, one day before the Annual General Meeting. Any 
postal ba llot received after this date, will not be considered for voting. 
T he signature on the hallot paper should match with thesignature on theCNIC. 
Incomplete, unsigned , incorrect, defaced, tom , mutilated. or over-written poll paper will be rejected. 
In case of a representative of a body corporate, corporation, or Federal Government, the Ballot Paper Form must be accompanied by a copy of the 
CN!C of an authorized person, a n attested copy of the Board Resolution/ Power of Att orney/ Authorization Letter, etc., in accordance w ith Section(s) 
138 or 139 of the Companies Act , 20 17 as applicable. In the case o f foreign body corporate etc., all doc uments must be attested by the Counsel 
Gene ral of Pakistan having jurisdiction over the member. 
Ballot paper form has also been placed on the website of the Company at: www.matcofoods.com. Members may download the ballot paper from the 
website or use an orig inal/photocopy published in newspapers. 

S hareholder I Proxy holder Signature/A uthorized Signatory 
(In case of corporate entity, please affix company stamp) Date:----------




